
a division of

Your Business Name:

Location of Work:

Job to be Accomplished:

PROCEDURE HAZARDS CONTROLS

Write out a step-by-step breakdown of your 
intended job process from the time you arrive 
on site until you complete the job and leave 

the site.

Identify possible work 
hazards associated with 

the job, as well as potential 
site hazards

Determine how you will 
control the hazards by 

referring to your Hazard 
Register or by JSA

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

12.

13.

14.

15.

SAFE WORK METHOD STATEMENT



a division of

PERSONAL QUALIFICATIONS & EXPERIENCE

Write your name, position in company, role on 
site and contact details below

Describe your qualifications and experience for this job.  
Include certificates and licences needed to do the job.

WORKERS DUTIES & RESPONSIBILITIES

Write the names of any workers who 
will be assisting you on this job

Describe the duties and responsibilities for 
each of these workers

Confirm each 
worker trained for 

their duties

1.

2.

3.

4.

PLANT & EQUIPMENT USED FOR THIS JOB

List the items of plant and equipment you will use for this job including 
power tools, electrical leads, motorised equipment, platforms, ladders, 

trestles etc.

Confirm items are regularly 
maintained and safety 

certified (where appropriate)

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

NOTIFICATION OF PARTICULAR HAZARDOUS WORK

Detail any Hazardous Work Notifications that need to be sent to Worksafe NZ before proceeding.

PRINT YOUR NAME SIGNATURE DATE
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